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Guidelines for writing your Mini-Project Report/Guide
Purpose of the Report/Guide

For many Mini-Projects this will be the key deliverable for dissemination.  If you have done a research project this is your opportunity to tell others what you have done and to present your findings.  If the project involved development work, the guide should describe what you have achieved, how you have evaluated and reflected on your work and how others might adopt or adapt your development.

Please do discuss the nature, content and suggested length of your report with your contact in the Engineering Subject Centre.  When you are happy with the first draft of the report, we will send it for review (either internally or externally) and you will receive constructive feedback and may be asked to make some changes.  The final copy-editing, proofing and formatting will be done within the Centre.  It will be sent back to you for approval before being published as a PDF on the Centre’s website.  Paper copies will be printed on request. The Centre will promote the report/guide through its e-bulletin and newsletter as a resource for academics.
Suggested section headings
1. Abstract

2. Introduction

· This should give the background to your report or guide and the context in which the work was carried out.  
· Who is the guide aimed at and what does the guide cover?
· What were your aims and objectives?
· What was the motivation for doing this?
· Include references to any background materials or previous studies on which this work was based or developed.
3. Methodology/ Implementation 
· Give a description of what you have done.
· Offer examples which include details of the context in which you trialed methods – for example, previous experience and knowledge of students, module and assessment types.

· What curriculum issues needed to be considered?

· What staff and equipment resources and preparation were needed?

4. Results/Findings/Evaluation
· What were your findings or results?

· What evidence can you provide to demonstrate the impact of the developmental work on the student learning experience? ( e.g. examples, data form feedback, research findings, and evaluation studies).
5. Reflections

· Describe the issues and barriers faced and how you overcame them, or what might help to overcome them?

· Any other factors which you consider contributed to the success or otherwise of your Mini-Project.
· How can others adopt or adapt your work? 

· What is its applicability to other disciplines and contexts?

· If you had to do it all again would you do anything differently?

6. Conclusions

7. References and links to further information
· References relevant to the work including any previous publications and webpages. (see formatting instructions at www.engsc.ac.uk/us/fundopps/formatting_instructions.asp)

